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Location and dissemination
This policy will be kept in the school’s main policy files and an electronic copy on the school’s website. 

Introduction

The Governing Body recognises the valuable contribution that a wide range of additional activities, including educational visits and residential experiences, can make towards the enrichment of the curriculum and towards pupils’ personal and social education.

All education during school hours is free. We do not charge for any activity undertaken as part of the National Curriculum.

Any charge made in respect of individual pupils will not exceed the actual cost of providing the activity. The charge will be divided equally by the number of pupils participating. It will not include an element of subsidy for any other pupils wishing to participate in the activity, whose parents are unwilling or unable to pay the full charge. 

School visits

Residential

Where a school activity involves pupils in at least one night away from home, a charge for the actual cost of providing board and lodging will be made. In addition, voluntary contributions for transport will be sought.

The school reserves the right to stop a child from attending a residential trip if a parent has not paid an agreed contribution towards the cost before the trip commences.

Non-residential (Day visits)

Voluntary contributions may be sought to support these activities. All letters sent to parents publicising a particular activity will normally make it clear when voluntary contributions are being sought.

It will emphasise that there is no obligation to contribute and that no pupil would be omitted from the activity if a parent is unwilling or unable to contribute.

It will be made equally clear that the activity may not take place if we do not receive sufficient voluntary contributions.

Cancellation of trip or activity 

The school has to decide whether it can cover the cost of an activity from within the budget or by fundraising. The Headteacher may decide to cancel a trip/activity if the budget or contributions do not meet the cost threshold required.

Transport 

Voluntary contributions towards the cost of transport can be asked for. This includes performances that the children may be taking part in (for example sporting events, swimming, music concerts etc.) as well as the cost of transport to and from day and residential venues. No child will be withdrawn from the whole trip should a parent be unable to contribute towards the voluntary cost to transport to and back from the venue.

School Meals

Marchwood Junior School engages a 3rd party contractor for the supply of school lunches. All menu options, special menus and related charges, including the breaktime snack shack, are specified by the 3rd party contractor.

School lunch money is collected by the Marchwood Junior School, on behalf of the 3rd party contractor. Lunches are provided to pupils who order a lunch and have credit on their lunch account or pay on the day of ordering. No additional charge is made for the administration of the lunch money payments or the collection of lunch money debts.

The school may refuse to supply a school lunch on occasions where the pupil’s lunch debt exceeds the value of two school lunches, until the debt is paid and the account returns to credit or an agreement is approved by the Headteacher.

Music tuition

All children study music as part of the normal school curriculum. We do not charge for this. Children are expected to buy their own recorders. Some are made available for loan.

There are private tuition lessons (peripatetic) available for children on an individual or group basis. This will be charged for directly by the music teacher. These lessons are optional and are in addition to the National Curriculum. 

Swimming

Swimming lessons take place in school time and are part of the National Curriculum. We make no charge for these lessons. However, we may ask for voluntary contributions to help with the cost of transport to the swimming pool.

Optional extras 

Charges may be made for some activities that are known as “optional extras”. Where an optional extra is being provided, a charge can be made for providing materials, books, instruments, or equipment. 

Optional extras are: 

· education provided outside of Marchwood Junior School time that is not part of the National Curriculum or part of religious education 
· tuition for pupils learning to play musical instruments, where the child’s parent/carer wishes the child to receive additional tuition. Also referred to as peripatetic lessons. 
· transport that is not required to take the pupil to Marchwood Junior School or to other premises where the local authority/governing body have arranged for the pupil to be provided with education; and

In calculating the cost of optional extras an amount may be included in relation to: 

· any materials, books, instruments, or equipment provided in connection with the optional extra; 
· non-teaching staff; 
· teaching staff engaged under contracts for services purely to provide an optional extra, this includes supply teachers engaged specifically to provide the optional extra; and 

Participation in any optional extra activity will be on the basis of parental choice and a willingness to meet the charges. Parental agreement is therefore a necessary pre-requisite for the provision of an optional extra where charges will be made. 

Marchwood Junior School offers some optional after-school activities, such as wide games. Charges for these activities are payable directly to the school. 

Charges for Materials Used

A charge may be made where the school has supplied the materials for the making of an item that a pupil subsequently takes home.

Breakages, Damage and Lost Library Books

Parents may be asked to pay for damage to school property or equipment where this is due to a pupil’s misbehaviour and/or misuse. 

If a library book or loaned equipment is taken home and subsequently lost or damaged, parents may be asked to pay for the cost or replacement.

Other Charges 

The school may levy charges for miscellaneous services up to the cost of providing such services e.g. for providing a copy of an OFSTED report or documents that are part of a Freedom of Information request.

Remissions

In all cases where parents/carers wish their child to participate, but have difficulty making the full requested contribution, they should discuss this with the Headteacher. 

The Headteacher has the discretion to discount the cost of a trip or activity in cases of known hardship. The Headteacher will decide upon each case on its merits and with due regard to available funds. This cost will be met either from the school budget or other funds available to the school.

Lettings 

The governors are fully supportive of making school facilities available for use by groups within the community. Community use of schools’ premises and facilities will not be subsidised from the school’s budget except where provision is already made in the budget for this subsidy. 

The governing body have adopted this advice, guidelines and standard procedures provided by Hampshire County Council and this includes their lettings charges for the community use of schools.

See the Letting Policy for more detail
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